Rubric For What Font

	CATEGORY
	Exemplary 3
	Proficient 2
	Developing 1 

	Copies Poem, saves it as “mess up” in “word Folder”
	Completes all tasks 
	Copies poem, saves it as mess up- but saves to wrong folder or file is not in a folder 
	Copies poem, document not saved in user’s files

	Spelling
	Changes color of all misspelled words to red and correctly spells all of the words 
	Changes color of all misspelled words to red and correctly spells most of the words
	Changes color of some misspelled words to red and correctly spells some of the words

	Italics
	Correctly changes the last line of each stanza to italics
	Correctly changes the last line of some of the stanzas to italics
	Correctly changes the last line of a few of the stanzas to italics

	Font Type/ Size
	Correctly changes the font type to Veranda Size 14 and the title to Size 18 Bold
	Makes some of the changes to the font type/size/ attributes
	Incorrectly changes the font type/ size/ attributes

	Margins
	Correctly changes the margins to top/ bottom size .7” and left/ right 1”
	Changes the margins to top/ bottom size .7” or left/ right 1”
	Incorrectly changes the margins 

	Name/ Comment
	Correctly adds name/ comment beneath the poem 
	Adds name or comment beneath the poem
	Omits name/ comment from poem  
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18= A+
14= B

10= C-

6=F
17= A

13= B-

9= D+
16= A-

12= C+
8= D
15= B+
11= C

7= D-

